Getting Setup With The
Schoolinks Industry Partner Network

1. You'll receive an email from "Schoolinks Info" to join the Industry Partner Network.

SchoolLinks Info You've been invited to join the SchooLinks Industry Partner Network -

2. This is what the body of the email looks like:

You've been invited to join the SchooLinks Community Network inbox x &
Schoolinks Info <info@schoolinks.com> 11:16 AM (2 minutes ago)  Y¥ 4
tome ~

@ SchooLinks

Hello,

Scott Kerwien from Spokane Public Schools has invited you and your organization to be part of the SchooLinks Community Partner Network.

SchooLinks is web platform that Spokane Public Schools uses to help its students plan for college and careers. SchooLinks maintains a Community Network that allows employers and other
organizations to be part of the process of preparing students for their futures.

As a Community Partner, you will be able to

* Post scholarships

« Post opportunities, such as volunteer openings, internships, and job shadow opportunities
* Browse and register to attend district events such as career fairs and mock interviews

* Answer student's questions via selfie videos

To accept your invitation and create an account, visit the link below:

https://app.schoolinks.com/create-account/organization/skerwien1980@gmail.com/slz7D6gljE51rOZHabjh0g/?org_type=Employer&pre_existing_user=False

Sincerely,
Team SchooLinks

3. Click the hyperlink to “accept your invitation”

4. You will be routed to the Start Page

A. Click “Let’s Get Started”

S

Welcome to Schoolinks

Joining Schoolinks gives you the opportunity to get
involved with local school districts:

*  Schedule Events with different schools
*  Postinternships and scholarships for students

*  Record short videos to help interested students learn about your
organization and the types of opportunities that exist there

Let's Get Started >

Already have an account? Log In >




5. Next, add your email address, choose a password, and add your contact info

(phone number, first, and last name).

A. Don't forget to add a picture
of yourself for students to see!

B. Make sure you also agree to the
Schoolinks’ Terms of Use and

Privacy Policy before continuing.

C. When all fields are filled,
click the Continue button.

S

Create Your Schoolinks Account

N
Schoolinks Account info

Enter your Email Address

example@email.com

Enter your Password

et
Confirm your Password
................. fet
First Name Last Name
John Smith

Phone Number

(123) 4567890

Upload a headshot so others can easily recognize you. It's best to crop from
your shoulders to just above your head.

Q Upload Avatar

[[] By clicking Create Account, you agree to our Terms of Use and
Privacy Policy.

6. Then you’ll need to specify that you're joining as an Employer/Career Association.

A. Do so by clicking on the

“Employer/Career Association” card

S

Create Your Schoolinks Account

What type of organization are you a part of?

[]j] |ﬂ|

Employer/Career Association Higher Education Institution




7. Try finding for your employer in the
search field here

A. If you can'’t find it, type in your employer’s
name and and click the “Add” option at
the bottom.

B. Once found or added, click the “Continue”
button to go onto the next step!

S

Create Your Schoolinks Account

What type of organization are you a part of?

ﬁ:

Employer/Career Association Higher Education Institution

H

Who's your employer?

[search for employer Q

(8]

Create Your Schoolinks Account

What type of organization are you a part of?

© 3
Employer/Career Association Higher Education Institution

Who's your employer?

Example Inc

@ Add Example Inc

©

Create Your Schoolinks Account

What type of organization are you a part of?

) 43h
Employer/Career Association Higher Education Institution

Example Inc

Who's your employer?
=




8. If you're the first member of this organization
joining Schoolinks, you’ll need to first set it up. ®

Setup Your Organization

Organization Info

Organization Website URL

A. Add the official website of your
. . https://www.example.com/
organization, as well as the
123 Example St
organization’s street address.

Address Line 2 (Optional)
ciy State Zip Code

Example Alabama v 12345

Which Career Clusters most relate to your organization?

O Upload Logo

B. Choose from the clusters of careers that most
closely relate to your organization. (S

Setup Your Organization
Agriculture, Food and Natural Resources

Architecture and Construction
Arts, Audio/Video Technology, and Communications

Business, Management, and Administration

> Education and Training
Finance

Government and Public Administration

Zip Code:

Health Science 12345
Hospitality and Tourism

C. You can choose multiple career clusters if Homn Senves

Information Technology

applicable. If you need to remove one, just
. Manufacturing
click the tag added below the cluster field.

Marketing, Sales, Service

Science, and

Transportation, Distribution, and Logistics

D. Lastly, make sure you’ve uploaded a logo for
your organization to be shown to students. (S)

Setup Your Organization

Organization Info

Websie URL
w.example.com/

Organization Address
123 Example St

Address Line 2 (Optional)
city State Zip Code

Example Alabama v 12345

Which Career Clusters most relate to your organization?

Agriculture, Food and Natural Resources X J Marketing, Sales, Service X

E. With everything filled out, click the
button at the bottom right to continue!




9. Last step! Fill out your profile by adding your
Title/Position and Career Path explanation.

©

Setup Your Profile

Profile Info

A. Briefly explain your job
responsibilities and how you
got into your current career.

Title/Position
What's your current position at your company?

Explan alittle bit about your professional duties and your path to this career.
ath

Add some background info for your profile.

0/300 Characters

g8 Toedtthis infoin the future,just ook
for the gear icon in the settings page.

B. Note that in the future, you can edit
this information by clicking the gear
icon (for settings) when logged in. [s)

Setup Your Profile

Profile Info

Tie/Position
Director of Example

C. Once you're done, click the R —————
1 got into this industry at first by doing X. Now | spend most of my

“Continue” button to start daps dong Y ans 2
creating your account! @ BT

| =

88/300 Characters

You're done! Thank you for joining Schoolinks
and supporting students in your community!

NEXT UP: Invite your colleagues, record mentor videos, and add content for students!

1 Item to Get Started
@  Join Your High School Network!

« Instantly connect with your fellow graduates and the entire alumni community.
« Get access to career opportunities offered exclusively to you by other alumni. Kat e Fa r]g
« Stay up-to-date with alumni events and activities happening at your school.

Answer Student Questions@
Help out students by recording selfie videos
answers to their questions.

eSchooLinks

Entrepreneurship

Feed: All Relevant Network Posts

Lou Tejada Posted 3 mo ago
| Associate at Eastdil Secured

Real Estate
What experience in high school was most important in helping you
prepare for being a real estate broker?
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